Daily closing process uTw\n

Navigate to https://staging.hoponticket.com/index.php?mainmenu=home&left

menu=home

Click "Group management"
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3 Click "Association of packages and devices"

3 User groups
List of groups
List of one person groups HiSe

Hotel groups

[ Big Bus Hungary Kft [J Budapest Sightseeing Kft. Mr NI
[ Packages
Assigning devices to a pa... Individual or group MRE;?;ES_%Q;SE
[0 Devices management [i] ey
Assodialion of packages 38 MR_NILSZ_OFFICE_ASTORIA 2
[} Cash Closing S R
DailyClosingList & MR_NILSZ_OFFICE_Anker_Koz

MrNILSZ Kift. 1 person

[ Logout management
;& MR_NILSZ_OFFICE_Blaha 2
) Hotels Mr.NILSZ Kit.

:8 MR_NILSZ_OFFICE_GRAND_HOTEL_KELETI
Mr.NILSZ Kit.

4  Filter companies by checkbox.

a = * r r » P r

HRM  Tickels Tools NTAK Simple... Group ... Storage Financ...

CLEAR ALL PACKAGES FROM THE GROUPS

f packages and devices

ngary Kft [J Budapest Sightseeing Kft. M NILSZ Kit. [JPROGRAN CENTRUM Kft.

Packages assigned to the group

i £ Otnios BIG_BUS_HUNGARY_SALES RG]
@ . : |
Mo package assigned
3ARY_SALES O & BBH_Package_0001
_ = |
3ARY_SALES_ASTORIA - & BBH_Package 0002
[ & BBH_Package_0002

SARY_SALES_ASTORIA 2 M & BRY Darlkana NONA



5 Choose a sales group.

ias MR_NILSZ_OFFICE_ASTORIA_2 Name
] Packages MrNILSZ Kit.
&% MR_NILSZ OFFICE_Anker Koz No user assig
MrNILSZ Kit.
)} Devices management & MR_NILSZ_OFFICE_Blaha_2
MrNILSZ Kit.
‘& MR_NILSZ_OFFICE_GRAND_HOTEL_KELET!
MrNILSZ Kit.
‘& MR_NILSZ_SALES_ASTORIA
'ailyClosingList MrNILSZ Kt

‘as MR_NILSZ_SALES_Akadéemia
] Logout management Mr NILSZ Kft

ssigning devices fo a pa. ..

ssociation of packages ..

] Cash Closing

& MR_NILSZ SALES Andrassy Boédé
| Hotol= Mr.NILSZ K.
& MR_NILSZ_SALES Arany_Janos_Utca
MrNILSZ Kit.
;& MR_NILSZ SALES Baalbek
MrNILSZ Kit.
& MR_NILSZ_SALES Batthyany_Tér
MrNILSZ Kift.
&t MR_NILSZ _SALES Bazilika

BA-RII &7 AR

6 Here you have several options for closing and calculating commissions.



7 Use the select all checkbox to select all commission funds for all sales team
members and close them at the same time.

e... Group ... Storage Financ...

B @604 " Eszamols v

ing Kft. MrNILSZ Kft. [JPROGRAIM CENTRUM Kit. [ RiverRide-Tours Kft

Users assigned to the group

Stat t
MR_NILSZ_SALES_Akadémia ol
ame Selectalll ]
v Birnstein Lajos (birnsteinl) As a Group ]
v Gelencsér Péter (gelpg) B | mSteI n LaJOS O LUE
v Szlics Andras (szucsa) (birnsteinl) Commission
v Test Sales (salestest) Daily Minimum Commission: 0 HUF

2024-05-21 10:17:54 - 2024-05-21 11:29:44

Personal settlement

8 If you only want to close the sales of specific sales group members, you can select
them by checking the checkbox next to As a group above their name.

.. Group ... Storage Financ. .

(gelpg) Commission
Daily Minimum Commission: 0 HUF
2024-05-21 10:17:54 - 2024-05-21 11:29:44

Personal settlement

As a GroupO
Gelencsér Péter3 000+
(gelpg) Commission

Daily Minimum Commission: 0 HUF
2024-05-21 11:30:38 - 2024-05-21 15:51:14

Personal settlement



9  Click on the checkbox and select multiple members.

Szlics Andras 0=
(szucsa) Commission

Daily Minimum Commission: 0 HUF
2024-05-21 11:30:38 - 2024-05-21 15:50:14

Personal settlement

As a Group

Test Sales 5450

(salestest) Commission
Daily Minimum Commission: 0 HUF
2024-05-21 13:10:12 - 2024-05-21 15:42:30

Personal settlement

10 Click on the checkbox and select multiple members.

Gelencsér Péter s

(gelpg) Commission
Daily Minimum Commission: 0 HUF
2024-05-21 10:17:54 - 2024-05-21 11:29:44

Personal settlement

As a Group

Gelencsér Péter3 000

(gelpg) Commission
Daily Minimum Commission: 0 HUF
2024-05-21 11:30:38 - 2024-05-21 15:51:14

Personal settlement



If you want to settle someone individually, select the "Personal settlement" button
1" :
at the bottom of the widget.

As a Group [

Test Sales B 45() =

(salestest) Commission
Daily Minimum Commission; 0 HUF
2024-05-21 13:10:12 - 2024-05-21 15:42:30

Personal settlement
Summary
Currency Commission

HUF 8 450~ .

1 In this case, a window pops up, in which the settlement closing must be confirmed
by clicking on "yes", or to be canceled by clicikng "no".

Ll

AR_NILSZ OFFICE_Blaha_2 - Sziics Andras (szucsa) (birnst:

ILSZ Kit.
IR_NILSZ_OFFICE_GRAND_HC
LSZ Kit.
IR_NILSZ_SALES_ASTORIA
ILSZ Kift.
IR_NILSZ_SALES Akadémia
ILSZ Kft.
IR_NILSZ_SALES_Andrassy_Bo
LSZ Kift.
AR_NILSZ_SALES Arany Janos Yes No .
ILSZ Kft Birr
IR_NILSZ_SALES Baalbek (birnst:
ILSZ Kit.
AR_NILSZ SALES Batthyany Ter 2024
LSZ Kit.
IR_NILSZ_SALES_Bazilika
LSZ Kift.
IR_NILSZ_SALES Clark Adam_tér
ILSZ Kit.
IR_NILSZ_SALES_DM_B6dé

@ Toni Cnloo fonlankanty

Individual settlement % 202¢

Are you sure you approve the account of ()7



13 If you are using "select all", people who have been previously closed must be
removed from the selection before closing the process.

e... Group ... Storage Financ...

B @604 " Eszamols v

ing Kft. MrNILSZ Kft. [JPROGRAIM CENTRUM Kit. [ RiverRide-Tours Kft

Users assigned to the group

Stat t
MR_NILSZ_SALES_Akadémia ol
ame Selectalll ]
v Birnstein Lajos (birnsteinl) As a Group ]
v Gelencsér Péter (gelpg) B | mSteI n LaJOS O LUE
v Szlics Andras (szucsa) (birnsteinl) Commission
v Test Sales (salestest) Daily Minimum Commission: 0 HUF

2024-05-21 10:17:54 - 2024-05-21 11:29:44

Personal settlement

14  Click this checkbox to remove from selection.

B2 @ 602 ' Flszamolo v

.. Group ... Storage Financ. .

Daily Minimum Commission: 0 HUF
2024-05-21 11:30:38 - 2024-05-21 15:50:14

Personal settlement

As a Group

Test Sales s

(salestest) Commission
Daily Minimum Commission: 0 HUF
2024-05-21 13:10:12 - 2024-05-21 15:42:30

Personal settlement



15 Click "Group settlement"

Test Sales e

(salestest) Commission
Daily Minimum Commission: 0 HUF
2024-05-21 13:10:12 - 2024-05-21 15:42:30

Personal settlement

Group settlement

Currency Commission

HUF 3 00g**

16  Click "Yes" to confirm the process.

Liinl

L NILSZ_OFFICE_Blaha_2 & Sziics Andras (szucsa) (birnsteil

SZ K.

L NILSZ_OFFICE_GRAND_HC
S7ZKft

L NILSZ _SALES ASTORIA
SZ Kt

L NILSZ_SALES Akadémia
SZKift

UNILSZ_SALES Andrassy_Bo
57 Kit.

A NILSZ_SALES Arany Janos Yes No _
SZKf Birn
L NILSZ_SALES Baalbek (birnstell
SZKi D:
L NILSZ SALES Batthyany Ter 2024
SZKift.

R _NILSZ_SALES Barilika

S7ZKift

R_NILSZ_SALES Clark_Adam_tér

SZKift.

UNILSZ_SALES DM_Bodée

B Toni OCnlon fonlontantt D:

Group financial settlement x 2024-(

Are you sure you approve the group settlement?



17  The following process is required for the daily closing.

18  Click "Association of packages and devices"

[ User groups
List of groups
List of one person groups

Hotel groups

[ Packages

Assigning devicesto a pa. ..

[0 Devices management

Association of packages ...

[ cCash Closing
DailyClosingList

[ Logout management

[ Hotels

‘ 42

PackagelD B VR.NILSZ-PACKAGE-0007
User ID Sales Test

FkGroupld B VR_NILSZ_SALES Akadémia
FkGroupUserld K MR_NILSZ_SALES_ Akadémia
DeliveryPDF Print

IncomePDF

MRMNYOMOOT Printer

MRMOBOOY Mobil Phone

B A AT P T



19 Use the filter checkbox.

5 = # ] r »

HRM  Tickets  Tools

if packages and devices

Ingary Kft [J Budapest Sightseeing Kft.

Individual or group € Groups

Bl

GARY_SALES

NTAK Simple... Group ...

CLEAR ALL PACKAGES FROM THE GROUPS

Storage Financ... BBus

LI MrNILSZ Kit.

Packages assigned to the group
BIG_BUS_HUNGARY_SALES

Mo package assigned

[JPROGRAM CENTRUM Kit.

Free

BEBH_Package 000

£

GARY_SALES_ASTORIA
t

GARY_SALES_ASTORIA_2

[ &
[[] & BBH_Package_000:
[ &

BEBH_Package 000:

M & BRY Darlb=ss OO0

20 Click on the sales group you want to see.
- 28 MR_NILSZ_OFFICE_ASTORIA_2
[3 Cash Closing SRR 2 Rl
e :& MR_NILSZ_OFFICE_Anker_Koz
I yolosingE = Mr.NILSZ Kft. (1 person)

‘@ MR_NILSZ_OFFICE_Blaha_2
Mr.NILSZ Kit.

‘@ MR_NILSZ_OFFICE_GRAND_HOTEL_KELETI
Mr.NILSZ Kft.

‘a MR_NILSZ_SALES_ASTORIA
Mr.NILSZ Kit.

i@ MR_NILSZ_SALES Akadémia
Mr.NILSZ Kit.

‘& MR_NILSZ_SALES Andrassy Bodé
Mr.NILSZ Kft.

‘ar MR_NILSZ_SALES_Arany_Janos_Utca
Mr.NILSZ Kit.

‘& MR_NILSZ_SALES Baalbek

Mr.NILSZ Kit.

‘@ MR_NILSZ_SALES Batthyany_Tér
Mr.NILSZ Kit.

‘a MR_NILSZ_SALES_Bazilika

B Logout management

) Hotels




21 Click "PackageHistoryRecord"

tion of packages and devices

bus Hungary Kift [l Budapest Sightseeing Kft. Mr.NILSZ Kft.
- Packages assigned to the group
Individual G
HERECEEE R € Coves MR_NILSZ_SALES_Akadémia
& Selectall O
& MR .NILSZ-PACKAGE-0007 (3 Device)
7
e SHEE S oRaRIgs 2 PackageHistoryRecord Sales Test
B PackageHistoryRecord Closed Lajos Birnstein
7 OFFICE_Anker Koz
(1 person)
?_OFFICE_Blaha_2 & MR NILSZ-PACKAGE-0009 (3 Device)
PackageHistoryRecord Andras Szics
?_OFFICE_GRAND_HOTEL_KELETI
Z_SALES_ASTORIA & 1R NILSZ-PACKAGE-0010 (3 Device)
— PackageHistoryRecord Peter Gelencsér
7 SALES Akadémia —

22 Click "Close the record!"

List of devices

MOOT Printer

0ovy Mobil Phone

Jo7 POS Terminal

HUF 10000 HUF

EUR 20 EUR

t Card Pieces
Cruise

Close the record!

‘

CJPROGRAIM CENTRUM Kit.

O 00000 oao

B BB BBBEBD

MR.NILSZ-PA
MR.NILSZ-PA
MR.NILSZ-PA
MR.NILSZ-PA
MR.NILSZ-PA
MR.NILSZ-PA
MR.NILSZ-PA
MR.NILSZ-PA

11



23

to cover it, write here.

This amount is credited to the colleague's internal account.

me Or package. MR.NIL3£L-FALRAGE-UUUT

In case if there is a problem with one of the tools and would like to reserve money

I & 2ULH-UD-2T1
Calculated / cleared commission
MrNRS2405-000003
124-05-21  Jutalék/Commission o U ¢ AREDS2LE
15:10:12 2024-05-21 " 5
0O I:LrNRSEéIOE 000002 2024-05.21 1
o
Expected commission 1
p ] ‘I';I’FNRS2405 000001 2024.05.91 1
0 HUF
List of devices Withholding
AMOBOOT Mobil Phone a |
HUF
INYOMOQT Printer |
HUF
POS00O7 POS Terminal a
HUF
dapest Card [ ]
HUF
ner & Cruise ]
24  If everything is OK, use the checkbox.
15:10:12 2024-05-21 B
0O FirNRSEd{]S-OO[}OOQ 2024.0:
[~
Expected commission
p ] ‘l;’rNRS2405-DDDUU‘1 20240,
0 HUF
List of devices Withholding
MRMOBOO7 Mobil Phone a 22000
HUF
MRNYQOMOOT Printer B
HUF
MRPOS007 POS Terminal [ ]
HUF
Budapest Card a
HUF
Dinner & Cruise a
HUF
RiverRide a
HUF

12



25 If everything is OK, then use the "Check all..." checkbox

I ne total amount cash + (cnange)

Daily income The total amount cash +
Change
cash (change)
HUF: 30 550 HUF e 40 550 HUF
HUF
EUR: 0EUR 20EUR 20 EUR

The total amount cash & card
Daily income Daily income  The total amount cash &

cash card card
HUF: 30 550 HUF 30 000 HUF 60 550 HUF
EUR: 0EUR 0EUR 0EUR

Unprinted factures v

[ Check all, if everything is appropriate

Cash Closing

26 If you want to see the unprinted invoices, open the window.

I he total amount cash + {change)

Daily income The total amount cash +
Change
cash (change)
10 000
30 550 HUF HUE 40 550 HUF
0EUR 20EUR 20 EUR

The total amount cash & card
Daily income Daily income  The total amount cash &

cash card card
30 550 HUF 30 000 HUF 60 550 HUF
0EUR 0 EUR 0 EUR

Unpnnted factures v

g Is appropriate



27

Invoices that have not been printed or that need to be cancelled for other reasons
can be selected in the right-hand tile.
At the end of the process, the system will automatically generate the storno

invoice for the selected items.

-05-21 13:11:54 - 2024-05-21 16:05:06

'_SALES_Akadémia
$Z_SALES_Akadémia
-PACKAGE-0007

Calculated ! cleared commission

1issi0n
21

5 450 HUF

Expected commission

devices

| Phane

er

Terminal

28

0 HUF

Withholding

25000
L]

HUF

& Mark for storno

[

O

MrNRS2405-000005
&
MrNRS2405-000004
&
MrNRS2405-000003
&
MrNRS2405-000002
&
MrNRS2405-000001
&

2024-05-21 15:20:51 Credit card

2024-05-21 14:56:45

2024-05-21 14:56:44

2024-05-21 14:52:06

To finish theprocess click "Cash Closing"

HUF:

EUR:

HUF:

EUR:

I ne total amount cash + (change)

Daily income The total amount cash +
(change)

et Change

10 000

2024-05-21 15:20:52 Credit card

Cash

Cash

Cash

30 550 HUF 40 550 HUF

HUF

0EUR 20EUR 20 EUR

The total amount cash & card

150

150

170

135

6 0C

Daily income Daily income  The total amount cash &

cash card card
30 550 HUF 30 000 HUF 60 550 HUF
0EUR 0EUR 0EUR

Unpnnted factures 4

Check all, if everything is appropriate

[ Cash Closing |



29  You can yheck the status by clicking "Back to list"

A A © [} & m & = F P P P [ [
Home Third-... Produ... Comm... Biling... Banks... HRM Tickels Tooks NTAK Simple... Group ... Storage Financ...

[ User groups

Cash Closing DailyClosingHistory

€ Back to list

List of groups
List of one person groups

Hotel groups

[ Packages

Assigning devicesto a pa. ..
There is no open daily closing task

[0 Devices management

Association of packages ...

[ cCash Closing
DailyClosingList

[ B o T PR

30 Here you will find the sales team members and related information.

You can searc by names to find any user.

# H @ i & i a = * [ [ [ [ [
Home Third.. Produ.. Comm.. Biling.. Banks.. HRM Tickets Tools  NTAK Simple.. Group... Storage Financ...

3 User groups

Cash Closing

User's name Nickname Username
List of groups
List of one person groups ; ; > =
Ahadi Daniel daniel ahadi
Hotel groups
Aziza Ben Beni ben aziza
(O Packages Barbaluk Edina Barbamama edina barbaluk
Assigning devices 10 a pa... Birnstein Lajos Lala birnsteinl
[ Devices management BirnsteinSales Lajos birnstein.lajos.sal¢
Association of packages .. Deak Ferenc Defe deakf
O Cash Closing Frakndi Gydrgyi Franko gyorgyl.fraknai
DailyClosingList Gelencsér Péter gelencser.peter
Gelencsér Péter Péter gelpg

M 1 Armasd masmasame sed

15



If you have found the group member, you can click on his/her name to access the
31 .
detailed data sheet.

32 Since we have previously done the locking on the user, there is no open item on
this page.

Click "DailyClosingHistory"

# H L il & i & = * [ [ [ [ [
Home Third... Produ.. Comm.. Biling .. Banks.. HRM Tickets Tools NTAK Simple.. Group.. Storage Financ..

Cash Closing DailyClosingHistory

lser groups
€ Back to list

if groups

if one person groups

groups

ackages

jning devices to a pa...

There is no open daily closing task

levices management

ciation of packages ...

‘ash Closing

ClosingList

16



33 Onthisinterface you can see the individual sales data for each user.

Click on an id number.

Cash Closing DailyClosingHistory

[ User groups

. € Back to list
List of groups

List of one person groups

= | in
Hotel groups Cash Closing

(@ Packages ID Creation date

Assigning devices to a pa...
42 2024-05-21 13:11:54
[0 Devices management

Association of packages ...

[ Cash Closing
DailyClosingList

[ Logout management

[ Hotels

34 Here you can see the details of each sales event.

You can click "Print Delivery PDF"

Daily income card HUF: 30 000 HUF
Daily incame card EUR: 0EUR
The total amount cash + (change)
Daily income The total amount cash +
Change
cash (change)
1 10 000
HUF: 30 550 HUF HUE 40 550 HUF
EUR: 0EUR 20 EUR 20 EUR

The total amount cash & card
Daily income Daily income  The total amount cash &

cash card card
HUF: 30 550 HUF 30 000 HUF 60 550 HUF
EUR: 0 EUR 0EUR 0EUR

Print Delivery PDFE Prnint Income PDF



35 Or"Print Income PDF" to check them.

: card HUF: 30 000 HUF

rcard EUR: 0 EUR

The total amount cash + (change)

Daily income The total amount cash +
Change
cash (change)
10 000
30 550 HUF 40 550 HUF
HUF
0EUR 20 EUR 20 EUR

The total amount cash & card

Daily income Daily income  The total amount cash &

cash card card
30 550 HUF 30 000 HUF 60 550 HUF
0 EUR 0 EUR 0 EUR

t Delivery PDF Print Income PDE
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